NOTE: the first nine pages are the same for each of the student media. The individual handbooks are subject to revision by a vote of the membership of each medium, as any RSO would do with changes to its constitution.
STUDENT MEDIA POLICIES

These policies are primarily a summary of existing campus student policies. Members of the student media are expected to abide by these policies, the Student Media Bylaws http://www.maconstate.edu/studentlife/studentmedia.aspx, and the standards for each respective media organization. 

The Student Media Center
The Student Media Center is located on the first floor of the Student Life Center, room 120.  The Center serves as the operations location for student media. The Center is open during regular college business hours. The Center is not normally open during weekends, holidays, and scheduled academic breaks. Students wishing to use the Center for official organization business must request access from the Student Media Coordinator or his designee. Due to the increased amount of equipment that is now in the Student Media Center and issues of missing equipment, it is now our policy not to issue keys to students. 
All students have easy access during the day, and those students wishing to use the Student Media Center after hours should coordinate that usage with the Student Media Coordinator, who then will let Public Safety know. Students using the Media Center after hours will be responsible for the lab and all equipment and should not allow any other students entry without letting the Student Media Coordinator know in their request.
Building custodians are not authorized to admit staffers or visitors to the Center without permission of the Student Media Coordinator. The loaning of keys is not permitted and will result in a loss of key privileges. The last person to leave the Center should turn off the lights and the equipment as directed. Check the door to make sure it is locked. 

Security & Safety
For security reasons, staff members are discouraged from working in the Center after hours, even on production nights due to concern for personal safety and building security. 

Students may reach Public Safety officers by calling 478-474-2414.
If a fire alarm is sounded or if a fire is evident, evacuate the area immediately. Evacuate the Center and the building at the nearest prescribed exit.

Copies of the Macon State College Emergency Response Plan and the Tornado Alert Procedures are posted in the Center. All students should familiarize themselves with these documents. 

Equipment & Supplies
The Student Media Center offers a network of Apple Macintosh computers, hard-disk drives, and laser printers to typeset copy, design ads, create other graphics, and assist in video production. The system and the various programs available for student use offer considerable flexibility in the production process. Cameras and recorders and related equipment are available for use in assigned projects. These must be signed out from student leaders or the Student Media Coordinator. Software and applications are the property of Macon State College student media. 

Student leaders are responsible for checking the needs for supplies, including printer paper, ink cartridges for the printers, and other supplies. The Student Media Coordinator should be made aware of supply shortages and is responsible for placing all orders for supplies and equipment service.

It is essential that students are properly trained on the use of equipment. Training sessions are available from student leaders and the Student Media Coordinator.

Under no circumstances should any person load any software or download any program to a Student Media Center computer without approval from the Student Media Coordinator. Loading software or programs without approval will result in termination or loss of privileges.

Priority Use

Deadlines determine the priority use of the equipment. Use of the Student Media Center equipment is for official business only. In some limited cases, students may use the Student Media Center equipment for special media projects after obtaining permission from the Student Media Coordinator, but these projects do not take precedence over publication deadlines.

Computer equipment repair and maintenance questions should be directed to the Student Media Coordinator. Abuse of equipment privileges may result in removal as a staff member.

Press Passes & Credentials

Individual press passes and credential letters are available from the Student Media Coordinator for student media staff in connection with official duties.

Personal Items

Macon State College does not ensure the security of personal equipment, such as textbooks, library books, stereos, purses, book bags, or other personal belongings.  These items should not be left unattended in the Student Media Center.

Appliances

A microwave oven and a coffee maker in the Student Media Center are available for student use. If you make a mess, please clean it up.
Professionalism 

Student Code of Conduct

The primary expectations of Macon State College students are integrity and civility.  All students should read, understand, and abide by the Student Code available at  http://www.maconstate.edu/studentlife/docs/studenthandbook.pdf
Office Communication

Student media staff members are required to use the Macon State College student e-mail account and must share this address with the editor-in-chief, broadcast editor, and/or Student Media Coordinator. This account should be checked frequently. 

Interviewing

Interviewees should be treated with respect and professionalism. Student Media staff should always ask for an appointment for an interview in a timely manner and should always identify themselves as media staff members if information is being collected for student media purposes.  Written or verbal consent of the interviewee or subject should be secured before conducting an interview, taking photos, or capturing video footage.

Each person interviewed may receive an “Interview Evaluation” form from the Student Media Coordinator following a Student Media interview.  The information received from the evaluations will be used to improve interviewing skills.

Telephone

Answer telephones promptly and professionally, saying “Macon State Student Media Center, ___ speaking; may I help you?”

If the person requested is not present, take a message.

To place a local, off-campus call, press “9” to get an outside line and continue as a normal call. Long distance calls are for official use only. A fax for student media business is located within the Student Affairs Office; this fax number is (478) 757-2626. Abuse of telecommunication privileges may result in removal as a staff member.

Cleanliness 
Because the Student Media Center is visited frequently by students, faculty, staff, and advertising clients, it is essential that work areas present a professional image. The Student Media Center will be cleaned regularly by campus housekeeping staff; however, it is the responsibility of the student staff to help keep the Student Media Center clean. 

Please do not eat or drink near the computers. Smoking is not permitted in any Macon State College building. The ban on smoking, drinking, and eating near the computer terminals will be enforced by student leaders and/or the Student Media Coordinator.  
Equipment malfunctions related to violations will cause further restrictions.

College Policies Applicable to All Students

Eligibility for Participation in Student Life Activities Policy, 

Student Handbook

http://www.maconstate.edu/studentlife/docs/studenthandbook.pdf
Applications are accepted only from currently enrolled Macon State College students. Stipends are not to be considered as an employment contract, per the U.S. Department of Labor. Paid staff members must be enrolled students and maintain a 2.0 institutional GPA and meet Macon State College’s standards for “Eligibility for Participation in Student Life Activities Policy.” 

Macon State College takes great pride in having students participate in collegiate activities of both non-competitive and competitive natures. For this reason, any student seeking to participate in such activities (clubs, organizations, recreational/intramural tournaments, etc.) must comply with eligibility guidelines, including but not limited to:

i. Unless a student is a first-semester freshman, the student must be currently matriculating with at least 3 credit hours and have successfully matriculated the previous semester (excluding summer semester) with at least 3 credit hours.

ii. The student must be enrolled in the semester session for which the activity takes place.

iii. The student must not be on academic probation or academic dismissal or have holds on his/her record.

iv. The student must be eligible based on guidelines of the organization sponsoring the activity.

v. The Dean of Students or his/her designee will review students representing Macon State College in such activities for eligibility and for fitness to represent the College.

vi. Participation in activities (non-competitive and competitive) is not guaranteed.

Guidelines for Officers for All Recognized Student Organizations,
Recognized Student Organization Handbook

http://www.maconstate.edu/studentlife/docs/rso_handbook.pdf
i. A student who holds an elected or appointed position of leadership must maintain a 2.0 cumulative grade point average (GPA).

ii. A student who holds an elected or appointed position of leadership must also be enrolled at Macon State College during the length of service and be enrolled for at least 4 credit hours.

iii. A student who holds an elected or appointed position of leadership must have completed all Learning Support requirements.

Appropriate Use Policy for Information Technology (IT) Resources

http://www.maconstate.edu/technology/docs/AppropriateUsePolicy.pdf
1.0  Overview
It is the policy of  Macon State College to provide an environment that encourages the free exchange of ideas and sharing of information. Access to this environment and Macon State College’s information technology (IT) resources is a privilege and must be treated with the highest standard of ethics.
Macon State College expects all users to use IT resources in a responsible manner, respecting the public trust through which these resources have been provided, the rights and privacy of others, the integrity of facilities and controls, state and Federal laws, and Macon State College policies and standards. 
2.0 Purpose
This policy outlines the standards for appropriate use of Macon State College IT resources, which include, but are not limited to, equipment, software, networks, data, and telephones whether owned, leased, or otherwise provided by Macon State College.
3.0 Scope
This policy applies to all users of Macon State College IT resources including faculty, staff, students, guests, external organizations and individuals accessing network services, such as the Internet via Macon State College resources.             
4.0 Policy
·        Use only those IT resources for which you have authorization
·        Protect the access and integrity of IT resources
·        Abide by applicable local, state, federal laws, college policies and respect the copyrights and intellectual property rights of others, including the legal use of copyrighted material
·        Use IT resources only for their intended purpose
·        Respect the privacy and personal rights of others
·        Do no harm
5.0 Guidelines 
User Responsibilities
Use of Macon State College IT resources is granted based on acceptance of the following specific responsibilities:
Use only those computing and IT resources for which you have authorization. For example, it is a violation:
·        To use resources you have not been specifically authorized to use
·        To use someone else's account and password or share your account and password with someone else
·        To access files, data, or processes without authorization
·        To purposely look for or exploit security flaws to gain system or data access     
Protect the access and integrity of computing and IT resources.
For example, it is a violation: 
·        To use excessive bandwidth
·        To release a virus or a worm that damages or harms a system or Network
·        To prevent others from accessing an authorized service
·        To send email that may cause problems and disrupt service for other users
·        To attempt to deliberately degrade performance or deny service
·        To corrupt or misuse information
·        To alter or destroy information without authorization 
Abide by applicable local, state, federal laws, college policies and respect the copyrights and intellectual property rights of others, including the legal use of copyrighted material. For example, it is a violation: 
·        To download, use or distribute copyrighted materials, including pirated software or music or videos or games (aka: illegal peer-to-peer file sharing)
·        To make more copies of licensed software than the license allows
·        To operate and participate in pyramid schemes
·        To upload, download, distribute or possess pornography
·        To upload, download, distribute or possess child pornography 
Use IT resources only for their intended purpose. For example, it is a violation:
·        To use computing or network resources for advertising or other commercial purposes
·        To distribute copyrighted materials without express permission of the copyright holder
·        To send forged email
·        To misuse Internet Relay Chat (IRC) software to allow users to hide their identity, or to interfere with other systems or users
·        To send terrorist threats or "hoax messages"
·        To send chain letters
·        To intercept or monitor any network communications not intended for you
·        To attempt to circumvent security mechanisms
·        To use privileged access for other than official duties
·        To use former privileges after graduation, transfer or termination, except as stipulated by Macon State College

Respect the privacy and personal rights of others. For example, it is a violation: 
·        To use electronic resources for harassment or stalking other individuals
·        To tap a phone line or run a network sniffer or vulnerability scanner without authorization
·        To access or attempt to access other individual's password or data without explicit authorization
·        To access or copy another user's electronic mail, data, programs, or other files without permission
·        To disclose information about students in violation of Macon State College guidelines 
System and Network Administrator Responsibilities
System Administrators and providers of Macon State College computing and IT resources have the additional responsibility of ensuring the confidentiality, integrity, and availability of the resources they are managing. Persons in these positions are granted significant trust to use their privileges appropriately for their intended purpose and only when required to maintain the system. Any private information seen in carrying out these duties must be treated in the strictest confidence, unless it relates to a violation or the security of the system.
Security Caveat
Be aware that although computing and IT providers throughout Macon State College are charged with preserving the integrity and security of resources, security sometimes can be breached through actions beyond their control. Users are therefore urged to take appropriate precautions such as: 
·        Safeguarding their account and password
·        Taking full advantage of file security mechanisms
·        Backing up critical data on a regular basis
·        Promptly reporting any misuse or violations of the policy
·        Using virus scanning software with current updates
·        Using personal firewall protection on personal computers
·        Installing security patches in a timely manner 
Violations
Every user of Macon State College resources has an obligation to report suspected violations of the Appropriate Use Policy for Computing and IT Resources. Reports should be directed to the institution, unit, center, office, division, department, school, or administrative area responsible for the particular system involved.  
6.0 Enforcement 
Failure to comply with the appropriate use of these resources threatens the atmosphere for the sharing of information, the free exchange of ideas, and the secure environment for creating and maintaining information property, and subjects one to discipline. Any user of any Macon State College system found using IT resources for unethical and/or inappropriate practices has violated this policy and is subject to disciplinary proceedings including suspension of system privileges, suspension/expulsion from the institution, termination of employment and/or legal action as may be appropriate. 
Although all members of the university system have an expectation of privacy, if a user is suspected of violating this policy, his or her right to privacy may be superseded by Macon State College's requirement to protect the integrity of IT resources, the rights of all users and the property of the Macon State College. Macon State College thus, reserves the right to examine material stored on or transmitted through its resources if there is cause to believe that the standards for appropriate use are being violated by a user or a trespasser onto its systems or networks.
7.0 Revision History
05/11/2011 – Replaces Computer and Network Usage Policy
Student Travel Policy

from the Recognized Student Organization Handbook

http://www.maconstate.edu/studentlife/docs/rso_handbook.pdf
a. Students should be aware that they are responsible for abiding by the Drug Free Campus Policy and that they may be held liable, both civilly and criminally, in the case that they are found in violation. When students travel, they should know that their point of destination is considered an extension of the campus. Violations occurring off campus will be treated the same as if the violations occurred on campus. All students participating in extracurricular travel are required to complete a Consent, Release, Waiver of Liability, and Covenant Not to Sue form.

Students participating in overnight travel must also complete the following forms prior to departure:

i. Overnight Travel Registration and Agreement Form

ii. Student Travel Agreement

iii. Macon State College Drug-Free Campus Policy

b. It is the practice of the Office of Student Life to accommodate students of the same gender in hotel rooms and to provide equity in room assignments and accommodations.
In addition, the following are Student Media policies for travel:

A deposit is required for travel where there is a registration fee or ticket and/or additional travel or lodging costs. This amount will not be refunded to students who cancel after the trip is booked and will be used to offset travel costs. Students, staff, and faculty who cancel travel plans after fees have been paid or tickets purchased will be required to reimburse the student media organization for additional costs or funds lost from the cancellation. The deposit amount and travel form deadline, as well as exemption from deposits and additional reimbursement will be determined by the Student Media Coordinator for each trip.

Mileage will be determined by the Student Media Coordinator based on the USG and Macon State policies. Distances will be verified by use of Mapquest and Google Maps. If transportation is provided by the College for the trip, mileage reimbursements will not be paid to those who choose to travel in personal vehicles.

Drug-Free Campus Policy

Student Handbook

http://www.maconstate.edu/studentlife/docs/studenthandbook.pdf
Macon State is an Alcohol and Other Drugs-Free Campus 

Macon State College recognizes and supports present local, state, and federal laws and policies of the Board of Regents, with respect to the sale, use, distribution, and possession of alcoholic beverages and illegal drugs, as well as the Drug-Free Postsecondary Education Act of 1990 with respect to the manufacture, distribution, sale, possession, or use of marijuana, controlled substances, or dangerous drugs on college campuses and elsewhere. 

Standards of Conduct 

• State of Georgia Statutes declare that it is unlawful for any person less than 21 years of age to possess or consume alcoholic beverages. 

• It is unlawful to sell, give, serve, or permit to be served alcoholic beverages to a person less than 21 years of age. Furthermore, servers can be held civilly liable for damage caused by underage drinkers to whom they provided alcoholic beverages. 

• It is unlawful to be under the influence of, use, possess, distribute, sell, offer, or agree to sell, or represent to sell narcotics, hallucinogens, dangerous drugs, or controlled substances, except as where permitted by prescription or law. 

• Macon State College prohibits the unlawful possession, use, or distribution of drugs and alcohol by students and employees on the Macon State College campus or as any part of Macon State College’s activities, whether on or off campus. 

• To receive federal student aid, you must: Not have a drug conviction for an offense that occurred while you were receiving federal student aid (such as grants, loans, or work-study).  http://www.fafsa.ed.gov/faq003.htm
Afterword

Nobody could possibly memorize all these rules, policies and guidelines. Nobody does. But they will help you accomplish your real task: To publish a product that is open, fair, honest and fully reflective of the Macon State College community. You are never very far from help from editors/managers, faculty advisers, and the Student Media Coordinator. If you don’t know how to handle a situation, if the rules sometimes seem fuzzy and unworkable, do what any professional journalist tends to do: ask and ask again. Strong people look for help and advice.

Rulebooks such as this try to cover every conceivable circumstance (and a few inconceivable ones). They never do. The toughest calls in journalism, just as in life, are the ones for which there are no rules.

Putting out a media product (newspaper, TV show, literary journal) is collaborative group work that brings together inquisitive, individualistic people. That’s what makes journalism so tough. It is also its strength. Journalism combines the strength of the individual with the collective strength of the group. Use those strengths to the fullest. Use the rules. Use your own good sense.

Paraphrased from Arnold Rosenfeld, Editor in Chief, Cox Newspapers (1994)

Student Media Application

Choose one or more:     The Macon Statement         MSC-TV           The Fall Line Review

Position you are interested in: ________________________________________________________________________
Your Name: ________________________________________________________________________

Address: ________________________________________________________________________

Telephone(s): ________________________________________________________________________

E-mail (required): _________________________________________________________@maconstate.edu

MSC Student ID # 926_____________________________________________________

Major:__________________________________________________________________

Circle one:         Freshman                   Sophomore                    Junior                      Senior

Have you taken any classes related to this position or do you have prior media experience? If so, please explain: ________________________________________________________________________

________________________________________________________________________
________________________________________________________________________

Why do you wish to work with this publication? What do you have to offer? 

________________________________________________________________________________________________________________________________________________

________________________________________________________________________

Reference (or how did you hear about us): ________________________________________________________________________
Please return your completed form to Katherine Tippins (katherine.tippins@maconstate.edu) in room 117 of the Student Life Center (Macon Campus) or in the Student Life Office of the Warner Robins Campus. If you have any questions please call 478-471-5333.

Thank you for your interest in student media!
THE FALL LINE REVIEW HANDBOOK
Mission

The Fall Line Review is a literature and arts journal featuring the creative and collective consciousness of Macon State students, also including fine arts, photography, and (on the website) digital arts.
Disclaimer to be printed in the front pages of each issue of the journal:

The Fall Line Review Art & Literary Magazine of Macon State College is published annually in print format. The online edition is ongoing. The publication is funded through student activity fees and is free to all members of the Macon State College campus community.

All literary, artwork, and digital work are self-expressions of those who created them and are not intended to represent the ideas or views of The Fall Line Review staff or its advisers. They do not reflect the views of the Macon State College faculty, staff, administration, student body, or the Board of Regents of the University System of Georgia.
Artwork contained in the magazine or on the Web site is not intended to illustrate specifically any literary work or vice versa but may have been placed according to content.

The Fall Line Review is a literary arts journal featuring the creative and collective consciousness of Macon State College students. Submissions are accepted, reviewed and selected by the editors using the blind selection policy and reviewer rating system. 

The Fall Line Review Staff

The journal has two official editorial positions:  Content Editor and Layout Editor. The duties of the editors include working with the magazine’s faculty advisors to accomplish the following: coordinating a staff to create the upcoming annual issue; publicizing the submission deadline; soliciting submissions; reviewing, selecting, and editing submissions per college guidelines; publicizing the arrival of the magazine; and organizing poetry reading(s) to showcase work from the magazine.

The Content Editor should have strong English and grammar skills, strong creative writing ability in fiction or poetry, a dedication to literature, a willingness to work with faculty advisors, a commitment to deadlines, leadership skills, and (preferably) prior experience working with a student publication at the high school or college level.

The Layout Editor should be proficient with Adobe Illustrator, Photoshop and InDesign and be responsible for laying out the magazine, helping create or select the cover design, reviewing and correcting proofs, producing and publishing all publicity for the magazine, building and maintaining the Fall Line Review Web site content.

The Content Editor may select additional editors as s/he desires. This may range from Art Editors to specific content editors such as a Fiction Editor or Poetry Editor. These additional editors will assist the editorial staff with the Fall Line Review production and publicity.

Requirements for the paid editors include:

• Be enrolled at Macon State College for a minimum of 6 credit hours each semester (fall and spring) 
• Maintain a cumulative grade point average (GPA) of 2.5.
• Have successfully exited all Learning Support requirements.
• Be willing to complete training as assigned, including the Macon State College Recognized Student Organization training session.

• Have strong communication skills and ability to motivate staff.
• Be computer literate and should be willing to learn more computer skills.
•  Be willing to work closely with the faculty advisors and the Student Media Coordinator.
Editors should plan on being students at Macon State College from Fall to Spring semesters for the year of publication and can receive internship credit for their work with the journal.
• Understand that Dean of Students will be asked to provide information related to the candidate’s disciplinary history

These two editors are chosen each year from applicants in a three-way decision between the two advisers and the current editor. The Assistant Editor is often selected as the next content editor, a practice which keeps a consistency of knowledge about how the journal works and rewards commitment, but anyone can apply for editorial positions through The Fall Line Review advisers or Student Media Coordinator. Letters of application for Editors outlining the candidates’ strengths, especially as they relate to the list above, should be sent to The Fall Line Review advisers at: thefalllinereview@gmail.com, kelly.whiddon@maconstate.edu, heather.braun@maconstate.edu, or to the Student Media Coordinator katherine.tippins@maconstate.edu.

Those applying for Content Editor should submit a cover letter indicating the editorship that the student is applying for as well as briefly outlining some of the student’s best qualifications, a resume, and writing sample of either two poems and/or no more than five pages of a prose piece. Any additional photographic or artistic work is a plus. Those applying for Layout Editor should submit a resume and portfolio of artistic and graphic work. Please send to thefalllinereview@gmail.com by Aug. 30 at 9 p.m.

All incoming editors must fill out the Editor’s Statement of Understanding and Acceptance.

Editor’s Statement of Understanding and Acceptance

Let it be known that ___________________ has been selected by The Fall Line Review faculty advisers to the position of Content/Layout Editor of The Fall Line Review.  The term of this appointment is from ______to ______.  

This position is advised in tandem with the Student Media Coordinator and the Faculty Advisers from the Humanities Division. 

With the signing of this “Statement of Understanding and Acceptance,” the person named above:

· Has read and agrees to abide by Macon State College Student Media Bylaws (http://www.maconstate.edu/studentlife/studentmedia.aspx) before the term of appointment begins.

· Has read and agrees to follow the position description for this position.

· Knows that attendance at meetings, retreats or training sessions may be required.

· Has read the established procedures for organizations receiving allocations from student activities fees.

· Will enforce all deadlines as established by faculty, staff and contracts.

· Clearly understands that Macon State College publications are published for all students and other segments of the College and not just a small group.

Understands that this position may come with a small stipend for volunteer participation in a student publication and is not considered an employment relationship by the U.S. Department of Labor. The successful applicant will receive a stipend of $400, and cannot accept payment for doing the work designated for any other positions, whether filled or unfilled, without the prior consent of the Student Media Coordinator. 

· Is expected to have read and to abide by the laws of libel, right of privacy, obscenity, and similar existing laws, as well as the current staff manual and Student Media Bylaws.

Signature:______________________________________Date:___________________

Advisers

Advisers for The Fall Line Review are chosen ad hoc from the Macon State College Humanities faculty and must be willing to undertake the responsibility of guiding the editor to produce a journal that represents the best of Macon State College student creativity and that is published on time and within the allotted budget.  Their contributions to the project include but are not limited to:
1)  Assist current editors to select next year’s Content Editor and Layout Editor;

2) Assist Content Editor in managing meetings with editorial staff;

3) Arrange for The Fall Line Review deadlines with current content editor;

4) Assist current editor in production and distribution of publicity advertising these deadlines;

5) Assist current editor to arrange for a Club Fair presence on both campuses;

6) Assist current editor to maintain The Fall Line Review listserve and website to keep students updated on Fall Line events;

7) Assist current editor and Student Media Coordinator in publication and distribution of The Fall Line Review;

8) Assist current editor and notify Student Media Coordinator with the details of release party dates, publicity, and arrangements;

9) Coordinate between student editors and Student Media Coordinator when necessary;

10) Be available to answer specific questions about poetic conventions and ethical concerns;

11) Be on hand for consultation regarding journal layout;

12) Assist with final editorial suggestions once selections have been made.
Budget and Expenditures

All budgetary items and expenditures will be authenticated, verified, and okayed by the Media Coordinator. All such expenditures must either be made by said coordinator or authorized by the Coordinator and receipts submitted for repayment with complete payment information. No contracts can be entered into or receipts paid without the express permission of the Student Media Coordinator.  
The Fall Line Review accepts the following media:

Poetry: blank verse, free verse, sonnets, dramatic monologues, haiku, tanka, and cinquains, etc.  Please single-space poetry; however, if you have special formatting or errors that may get caught in the editing program, please indicate that with the words STET at the top of the copy. 

Fiction: Due to space restraints, please limit stories to 2,000 words. All works must be typed and double-spaced, with a word-count included with submission. 

Art: Formats include:  digital photography, still photography, sculpture, sketches, water colors. We do accept pen, pencil, or ink drawings, however, please note that quality is sometimes lost in the reproduction of these pieces. We will not compromise the quality of the journal with pieces that do not print well. We are most interested in traditional media, generally being, but are not limited to, oils, acrylics, pen and ink, colored pencils, graphite, pastels, charcoal, watercolors, airbrush, and other non-electronic media. We will accept computer art and anime that is of outstanding caliber and will weigh it on its merits. We will accept Digital Art, Art colored or altered in Photoshop, or any other art program. 
Vector Art: Line art created mostly in Illustrator. 3D Art: Art created using a 3D rendering program such as Maya, Lightwave or 3D Studio Max. However, digital art will be scrutinized with extra care for obvious reasons.  

Multi-media: Digital storytelling, original music, Flash animation, film – which due to their very nature cannot be included in the print version. Selected submissions will be included in the online version.
Submitting work

• Any student who has been enrolled at Macon State College in the current or previous two semesters is eligible to submit work. Student status will be verified before work is run. Faculty advisers will work with the Student Media Coordinator to confirm eligibility.
• There is no payment for those whose work is accepted for The Fall Line Review.
• All submissions should be submitted electronically to thefalllinereview@gmail.com. Submissions should be typed, double-spaced, with the author's name and title of the work at the top right of every page. Multi-paged work should also be numbered. Only submissions in English will be accepted.

• Please remember that it takes dedication to our journal to keep The Fall Line Review a viable part of the continuation of free speech and creativity at Macon State College. We will not censor, but material that is offensive to the race, religion, sexual orientation, or gender of others will not be published.

• We expect that the work submitted is fully edited, free from mistakes, and in its final version. No revisions will be accepted except those initiated by the Content Editor. 

• Two submissions in each medium per reading period are accepted. Please submit all work in one e-mail with the following form for the subject line: The Fall Line Review poetry submission: [your name] at: thefalllinereview@gmail.com. OR paper submissions of poetry or prose may be turned into the mailbox of either Dr. Heather Braun or Dr. Kelly Whiddon; please place the submission in an envelope, and on the outside of the envelope, write your name, contact number, e-mail address, and the date. Please seal the envelope. 

• All artwork and photographs need to be shot at 300 resolution. Please send files as JPEG, GIFs, or PNGs. Your file size should not be over 500kb, and anything over 1mb in size will be deleted automatically due to internal systems settings. Please note that we may resize your artwork to fit our space constraints or print a color work in black and white due to cost constraints. 

• Please contact The Fall Line Review staff to assist with the shooting of your artwork.  Submissions should include the following: Artist’s Name, Artwork Title, Medium, and Brief Description of Artwork. If you have a Web site displaying your art or photography and wish to have it considered for publication, please send a link in an e-mail with the following subject line: The Fall Line Review art submission. Please indicate by title which work(s) you would like for us to consider. Unsolicited attachments of artwork or photography will be deleted. The Fall Line Review accepts drawings, paintings, collages, black and white photographs, color photographs, digital photographs, photo-collages, and photographs of sculpture, ceramics, or pottery. Applicants in these formats may have to bring the actual artwork for reshooting if that is required.  Due to printing problems with low-resolution work, please do not submit photographs taken via cell phone. 

• Also accepted Multi-media: Digital storytelling, original music, Flash animation, film – which due to their very nature cannot be included in the print version. Selected submissions will be included in the online version. These also have to follow the same guidelines.
• Submissions are anonymous for review. The entire Fall Line Review Editorial Board rates each piece. NO SINGLE INDIVIDUAL HAS VETO POWER ON THE BOARD. The pieces with the highest rankings/scores per reviewer are gathered and re-ranked by the Board. This process takes place several times until the desired number of submissions for printing specifications occurs. 
Manuscripts not accepted for publication will not be returned. We are not responsible for lost or damaged submissions (please do not send originals). All of the acquisitions, editing, and production work will be done by members of The Fall Line Review Editorial Board, with some reviewing assistance, when requested, from faculty advisers. 

Notice of publication 
Applicants will be notified via e-mail prior to the release parties if a submission has been accepted or rejected. There is no payment for those whose work is accepted for The Fall Line Review, but each writer, artist, and staff member receives a complimentary copy and is free to take additional copies (maximum of five per person). A release party will be held near the end of the spring semester. Advance copies are not available.

Rights & Privileges

By submitting your work, you affirm that you are the SOLE author or artist, and you maintain ALL rights for your work. If your work is accepted for publication, The Fall Line Review Literary Journal retains an exclusive use of electronic rights (the right to publish and reproduce your material online) for a period of time equal to one publication cycle or at the discretion of the Editorial Board. The Fall Line Review also retains electronic archival rights (the entire issue in which your work appears will be stored in electronic form for public inspection after original publication), and the (non-exclusive) right to reprint the piece once in print or electronic format (CD), should we produce a print or CD anthology in the future. 

We also retain the right to re-size the images selected to fit design format. You will also retain copyright and the right to be acknowledged as the moral author or artist of your work. By submitting material to The Fall Line Review, you affirm that you have read and agree to all our submission guidelines. Guidelines and rights are subject to change without notice. The Fall Line Review reserves the right to discard without notice those submissions that do not follow our guidelines.

Authors/artists assert the works are their own original works when submitted to The Fall Line Review. In the case of previously published work, authors/artists agree that they own reprint rights to the work (including following any time lengths specified by the original publication; for example, if the original publication asks for exclusive rights for six months, do not submit previously published work before then). Authors/artists agree that if work is subsequently determined to be the copyrighted work of another individual or a derivative of copyrighted work by another individual, then the author/artist in violation of copyright will be liable for any and all penalties under law and/or copyright convention; authors/artists agree that The Fall Line Review, anyone on the staff of The Fall Line Review, and the Web host of The Fall Line Review will not be held liable.

The Fall Line Review

Submission Guidelines and Form

All submissions should include name and title of piece, be typed and spell-checked using good grammar. 

Please submit only two (2) pieces of poetry, prose, or fiction. Please submit only two (2) pieces of artwork per genre. Note:  One student could submit a combination of works in different genres not to exceed four (4).

If you are submitting a hard (paper) copy to the journal, please include a digital version on disk. MSWord is the preferred format.  

Submit artwork on CD or DVD, or arrange with the advisers for an appointment to photograph the work.  

Submit to Kelly Whiddon, or Heather Braun in the Humanities Department. If you are submitting via e-mail, send submissions to: thefalllinereview@gmail.com
Name:  _________________________________________________________________

Title(s) of Work(s): _______________________________________________________

Address, City, State, Zip Code: ______________________________________________

Phone Number (indicate Home, Work, or Mobile): ______________________________

E-mail (Macon State address only): ___________________________________________

MSCID# (For Office Use Only): _____________________________________________

Editors’ use only:

Log Number  ____________________________________________________________

Note: We reserve the right to edit for spelling, punctuation, grammatical correctness, and any other mechanics of standard written English unless editorial notes are made by the artist.
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